Guidelines for Mentoring First/Second/Third Year Students

1) Maximum 20 students to be mentored by one faculty.

2) One faculty member from each department should also be mentoring their
first year and the same faculty member will be the class teacher for their first
year,

3) All the Mentors ,should mentor them firstly about College Premises
Discipline, Class room Discipline, Proper Renewed College Identity Card
with the sign of their H.O.D and sign of Principal on their photograph.
CollegeUniform, Examination hall ticket to be signed , stamped by their
H.0.D and round seal of our college to be taken on it.

D 4) All the subject teachers, as well as mentors will communicate with the Class
Teacher, regarding the Attendance, Performance and Improvement classes
of particular students (Weaker students).

5) Later the class teachers will communicate their attendance to the
department’s head and also to the parents.

6) Every month the class teacher will arrange Parents - Teacher meet on the last
working Saturday, bright students to be facilitated in Parents meet.

7) All the Mentors should Fill Format No.1 that is initial information of the
First-year student.

8) As per the information taken in Format No.2 place the student in appropriate
Grade, if the student is consistently having 80% and above in all the subject
in Std.VILIX,X, then Grade as “ A “,if in between 60% to 80 %,Grade * B
“1f 40 % to 60 %, Grade” C “ and in First year result A.T.K.T ,Grade *“ D *.

9) Every Mentor should possess equal number of graded students for

-2 mentoring, this distribution will be done by the class teacher.

10) A Mentor will prepare a schedule for the activities, to achieve desired
results that are PO/CO/PrO/PEO and Learning objectives.

11) After an interval fill the particular subject attendance, the views of the
student about the subject (Please listen the student carefully and note his
difficulty),also ask the subject teacher about the student, if the student is not
able to cope up with the subject then mentor the student by an appropriate
subject teacher. (Fill Format No.3).

12) .After first sessional exam note the marks and if the student is weak in
a particular subject then ask the subject teacher to take some extra classes for
that student and give some assignment and class test , until the student



strengthen in those particular topics.(Fill Format No. 3) and also fill Format
No. 4.( for other activities)
13) Repeat Format No.3 and 4 till second sessional test results. If possible ask
the subject teacher to take improvement classes. Fill End Semester Result in
Format No.2, place the student in particular category and start with the next
semester by filling Format No.3 and 4.

12, and 13 and then submit the

14) Repeat the above steps No. 11,
partment through class

mentoring record to the respective branch head of the de
teacher.

15) The same Format No. 2, 3, 4 to be filled ahead by the Second Year, Third
Year Mentors and the record to be keptby the Departments and the Mentors
should take a receipt after submitting, which is given below.

Guidelines for Mentoring students regarding scholarship

1) All the mentors should make a list of student’s category-wise also, so that they
can send exact category wise data to the central committee and as per the number
of students, mentoring program will be arranged. |
2) All the mentors will give one day program schedule for all category students, in
which officer nominated by our principal for scholarship related work will be
asked to deliver proper guidance to the students.

3) The students will be given information regarding different government schemes,
eligibility criteria (term and conditions if any), Documents applicable, How to fill
the forms without mistakes, one of the online demo will also be shown to the
students, time till most probably the scholarships come and also the authority

office address, etc.
4) On the mentioned day the student’s attendance will be taken and the feedback

regarding guidance program will be taken and kept with the mentors and then
submit to the respective H.O.D.




Mentoring Policy

1) Allocation of Mentors to the students after their admission to
first year. Same Mentors will be continued till final year.

2) Students prepared their Mentor Diary with their personal and
academics details.

3) Mentors review their results after every test and mentor them for
improvement.

4) Mentors guide them for their overall personal development and
professional development.

5) Institute has Health and Campus Ecosystem cell, if any students
need more counselling, then student will be guided through this
cell. '

6) Apart from the Academic Counselling, Institute calls experts
from NGO’s and Physicians to counsel and mentor the students

for their Intellectual and Spiritual Growth.




Efficacy: Implementation

I) Mentors have been allocated to all the students after their
admission to first year for all departments.

2) Students have prepared their Mentor Diary.

3) Mentors guide them about how to improve performance in
academics as well as extracurricular activities.

4) Mentors also guide them for hostel facilities, Various
Scholarships schemes.

5) Institute has invited the Expert from the NGOs dealing in
psychological counselling to counsel the students for their
Psychological, Intellectual and Spiritual Growth.

6) Institute also done MoU with Unnati Foundation, through which
students are registered for the Communication and Soft Skill
development program that boosts students’ confidence and moral.
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Session: Counselling of Students for “Intellectual and
Spiritual Growth”

Expert : Bk Aarti, Bramhakumaris, Gondia
Date : 01/02/2025 Time : 12:30 — 2:00PM
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PERSONAL INFORMATION

Name of Student : . Q %MAIMA,@AOC[MM&” ........

Branch : .Ay ee%)‘{/C Et./ ...................

Permanent Address J%aﬁm....éuaad ,(9 f/{jd C[ ..... Cj.Ot A
/@/(’c’ /mzﬁ/ DAl

" Mobile No. : 7’#’#533152?
Father Name : fWAﬂﬂ'@d@fm&ﬂ ......................
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No. of Brother : vvoovveoe. Qoo

No. of Sisters : i ...................
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SEM : i‘d MENTOR NAME: M-N.&Aw\ha‘{\
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MOB NOMENTOR): 1960997410

Student's Marks in 10"/12"
Subject . e
S Science Pe
Class English Maths : . rcentage

Physics Chemistry
10" 6% 34 5% 69 507
12" R 43 ® £1 R ' %1—‘5‘0‘.‘}:--

N ! ]
Interaction of Mentor & his/her Remarks M ’p! M e dt%[/i{\j .......................

---------------------------------------------------------------------------------------------------
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First Class Test Performance :

Sr. : Subject | Marks out of Average Attendance upto |
No. Subject Name Cojde 30 %irst class tesft: e

1| Fmw 223%2% 21 Yo

2 | FPG 29892% | 20 ¢S 7

3| PPE 22396 | 24 ' v

4 |IC Z\ 992324 | 24

5| FEM 292395 | 2
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Interaction of Mentor & his/her Remarks : . AW CML 6( /’
et )2
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Second Class Test Performance :

Sr. Subject Name Subject | Marks out of Average Attendance upto
No. Code 20 _ Second class test

L /W 99897 21

2| PPG 9239%1 20 r

s | FPE 99336 | 2§ A

4| ECD 9989¢ | 24 |

5| FEM 939895 2 |
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Interaction of Mentor & his/her Remarks : ...... IMNJZ ........ W ....................
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Overall Mentoring : (Issucs pertaining to Academics, Extra curriculum
activities, Admission Process, Hosx:l Facilities, Scholarship, etc) :
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SEM :_ﬁi",_ MENTOR NAME: N-N.ﬁkwwq\
LA

MOB NO.(MENTOR): 99609y 741 ©
Student's Marks in Previous Semester : g
Subject Marks
!;ro Subject Name, Code Obtained Pr:\zgclm
L Eriw £239¢ | 2 r
2 fﬁ& . 129892%F | 20 ST
3| £PE 923396 | 24 .
£ 32596 | 24 €6.50y
5| FEL 22%95 | 21
6 ' - EREAY
Interactlon of Mentor & his/her Remarks :..:..... ( oo o, o IWM— @ . 14 -
........................... i Qma‘w\mchm(}
................ Lw.x!l.w.....,...mm..
F irst Class i Performance :
Sr. Subject Name Subject | Marks outof | AVeraggz Attendance upto |
No. Code 20 First class test
1| CNE 2241y | 20 T
2| £PT 22419 24 :
3| ImMF 92490 [N 9%
4| DEM 2242 293
5| EST 2.244% 25
6
Interaction of Mentor & his/her Remarks @ ....... ... Y% v W) ...... Gé]' ...... mmjﬂ
.................. n Teak... D0Am) AN
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Second Class Test Performance :

Sr. Subject Name Subject | Marks out of Average Attendance upto
No. Code 20 Second class test

1| ChlE 224§ 20

2| EPT 22418 2¢

3 | Pl 22420 | 3949

4| DEM 2249 23

51 EST 224} 25
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Overall Mentoring : (Issucs pertaining to Academics, Extra curriculum

activitics. Admission Process, Hostel Facilities, Scholarship, etc)
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SEM : :52 MENTOR NAME:; M. N dawﬁm

MOB NO.(MENTOR): W

Student's Marks in Previous Semester :

. Subject Marks
Sr. Subject Name J , Pem
Eo. ] Code ! Obtained Previous Seg::,:srt
N CNE N 22yl ] o » er
2| AT 2949 24 | |
3| 2rF 22430 | 2% e ‘
4| DEM 2242] | 23 #6’53/.
5| AST 929443
6 \
Interaction of Mentor & his/her Remarks : ......... [ A A4 AN
.................... P YLD DA
First Class Test Performance : e
Sr. Subject Name. Subject | Marks outof |,  Average Attendw
No. v v o]y, Code 30 | . -Firstclass test
L kR N . 2253@ 30 | ]
3 [ 74n1 “Tasnes oo M0 7
4| FCA 292525 2%
5] /’fa/b gement 22503 | 25
6 e ' :
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Second Class Test Performance :
Sr. . Subject | Marks out of Average Attendance upto
No. Subject Name Code =20 Second class test
| | 7R 93530 30 -
2| PLAP 2952 23
3| 740 92599 | 9¢ Q¢ /
4| [TA 99595 | 9%
5 | langement 22507 25
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Overall Mentoring : (Issucs pertaining to Academics, Extra curriculum

activities, Admission Process, Hostel Facilities, Scholarship, etc) :
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Student;s:‘game & Signature Mentor's Name & Signatur
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sEM: §7%  MENTORNAME: I‘Y\__N A hm
M: 67" b
MOB NO.(MENTOR): __‘7J ﬂ__{p_gf% W\

Student's Marks in Previous Semester :

L Subject Marks Percent
E‘;T— Subject Name Code | Obtained Previo::sflf,; ::t' .

\ | /A 23580 | 8o

2| LAP 9258¢G | 293

3| 2401 29523 | 2¢ 94 .46/

4| FrA 23525 | 2% ‘

5 | Mangement 92509 925
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First Class Test Performance :

.....................

Interaction of Me:};ff his/her Remarks : @

Sr. Subject Name - Subject | Marksoutof | ©  Average Attendance upto |
No. Code 20 First class test
1 MEC WS | 920 R T
2| UERE X 44 2.9 |
3]  <€EC IRy }g//'
4] &1p ONCH | 43 0
5 7P {63 5
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Second Class Test Performance :

Sr. Subject Name Subject | Marks out of Average Attendance upto
No. Code 40 Second class test

1| MEE 29608 | 2%

2| yge 0062 | 47

3] eeC 12¢2%F | %6 3 d /p

4| 1P g¢ 618 | 27

o3 I G 22485 Ly
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Overall Mentoring : (Issues pertaining to Academics, Extra curriculum

StudentsName & Signature Mentor's Name & Signatur




