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Portfolio Office Order

This is to inform all the teaching and non-teaching staff that for a srnooth and effective implementation o1

various institutional activities for the academic year2023-2024, portfolio distributions and allocation of duties

among the existing teaching and non-teaching staff members have been finalized as below: -

No. GPG/ D-3/Port Fotiol20l3-24t l7 Ze
Date:- %l"ll z-oz-3

Ir,'l.l+trififfi
'rt=li€Ttpriii1iipLi

i[it:#;.=!,,.

-Si',,,,

No. .

- | Brief information aboutPosition I 
.- 

;rrtrrii"u.tiniru
01 Steering

Committee
Prir-rcipal

Heads of All Dept. / WS /
Registrar / TPO / First year
coordinator /Hostel
Rectors/Librarian

Academic Coordinator

Chairrnan I til Planning & reviewing of
I all academic & administration

Members I policies at institute level

I tii) Vonitoring & analysis ol'

]lnstitute KPIs attd liarning

I policies at Irtstitute as per DTE

Member Secretary 
I f,.,ru;*ng & guiding poricy

| lrarnine l'or institulc growth.

02 Purchase
Committee

Principal

Heads of Alt Dept. / FE

Coordinator I Librarian I
Registrar

Workshop superintendent

Chairman I til Activities related to

I Planning. purcltase. etc

Members I tiil ectivities related to u'rite

I oll'& its irnplernentation. etc.

| 1iiil etrnning & Designing ol
I policies related to purcltase as

Member Secretaly I per Covt GRs.

03 Academic
Co-ordination
Cornmittee

Principal

Dr R R Gawande
(HOD, Applied Mechanics),

Shri. N. G. Gulhane (LIF)

Chairman I ti,l lmplernetttation of

I utsefe'r Acadernic Calendar

Vice Chairman 1 tiit Submission of online data

(Academic I fo, external acadetnic

Coordinator) | rnonitoring on MSBTE, web

I portal
Member Secretary I tiii) enl',"n.. and

(Academic co- | encouragement use of modern

Coordinator) I methods in teaching- learning

I pro..r,
I tiv) Conducting EDP ancl

/



* Appointed at Departmental
level

Shri.M S Durge,Tech.Lab
Asst.

Shri.Ashish Kawle Jr.clerk

Security&
Safety
Committee

Principal

Shri. L. N. Kulthe (LENG),

Shri.P P Katgaonkar(LlF)

(i) Campus security related
issues
(ii) Vigil on campus security
(iii) Outsourcing of Security
services and its effective use.
(iv) Resolve safety related
issues
(v) Review of policies related
to campus securit

Hostel
Committee

Principal

Shri.G.H.Dahole, I/C HOD
Mechanical

Shri.N N Lanjewar (LEE)

Shri.R G Walive (LEE)

Smt. D P Chammanwar (LIF)

Smt.MKPadvekar(LEJ)

Shri. P. K. Blragat.Tech. Lab Asst.

Ku.S. D. Wagh, Lab Asst.

Shri.Manish Savai,

(i) Hostel and mess
management, Hostel security,
controlling
& prohibiting ragging, student
discipline in hostel.
(ii) Cleaning maintenance of
hostel area facilities
(iii) Planning & Development
of hostel facility & ambience
(iv) Hostel financial activities
management
(v) Forming
committees
(vi) Framing code of conduct
for hostels discipline
(vii)Framing rules & regulation
for hostel facility and conduct

Student
Discipline,
Anti Raging,
Student:s
Complaint
and
Grievance
Committee

Principal

All Head of Depafiment

(i) Prohibiting ragging on
campus

(ii) Redressed of grievances
(iii) Guidance and counseling

to students
(iv) Maintaining discipline in

the institute
(u) Meeting and relevant

activities.

1 Member form eiLch

Department

Supporting stafi'

Supporting Staf t'

Chairman

Coordinator

Member

Chairman

Chief Coordinator

Rector (Boys Host':l)

Warden (Boys Hosrel)

Rector (Giris Host,:l)

Warden (Girls Hosrel)

Assistant (Boys Hostel)

Assistant (Girls Hostel)

Assistant (Financial

guidance)

Chairman

Members

w
effbrts to achieve excellence ir,
EAMC and NBA
(v) Management of visiting
faculties.
(vi) Any other activities related
to Academic in consultation
with
tlie Princi

\

04

05

06

2

t



Information officer

Asstt. Info officer

1i;ffitt actiriry relatedto RTI

iii; W"trtit. maintenance related

to RTI
(vi) Display of correct

information at correct

place.

t7 Right to
Information
Committee

Or. n R Gawande (HoD APP

Mech)

Dr. J B KhurPude

(Registrar)

g r-ro t m atio n ab ou t P o rtfol io

Coordinator

Co-coordinator

1 Member from
Each Department

Member

Name of Staff
Gt- Actaemi-elated activitY

(ii) Documentation
(ii i) Institute Infrastructure
(iv) Preparation forNBA

A1l work related to NBA

n.PSSfta.ma(HoD(EJ))

Smt. .B P Bhagat
(r/c HoD(co))

* Appointed at DePartmental

level

Librarian

NBA (National
Board of

Accreditation)
Committee

(t) Tel"pl"r"fl -coordination rvith

BSNL
(ii) Biometrics:- PreParation of

monthlY rePort, new registratiott

Coordinator

Member

Coordinator

Mentber

Coordinator

Supporling staff

Smt.P H Gedam (LEJ),

ShriPHGutte(LIF),

Smt.AshwiniGaiwat,

Telephone and

other section
Biometric
Afiendance

@rdinationof
VLC Centre activities.

(ii) Plan, imPlementation, and

rnaintenance of CCTV in camPus'

Shri -S'R Sarangpure (LEJ),

ShriPHGutte(LIF),

Smt.AshwiniGaiwat, (TLA

VLC, Video
Conference,
CCTV
Committee

(i) fo,'r"ution and registration of
student chaPters of various

professional bodies

(ii) Conducting EDP, PersonalitY
develoPment, Guest lectures, etc'

Stti. e.S. Deshmukh (LEJ)

Smt. Ashwini Gairvat (TLA)

Student Chapter
Committee
(ISrE)

[erUt i st.,ing institute brochures,

banners, handouts, etc.

(ii) Institute publicity Promotion of
technical education in students

torvards career building & other

activities related to career fair.

OrP.S.Strarma (HoD (EJ))

Shri.B. S.Deshmukh (LEJ)

Shri.P.V. Akotkar,(LA)

School connect &
Career Fair
Committee

All-;ctivitres Related r'vith Disable

Person line rvith Govt. GRs.
Dr.H.R.Bhusari (LEJ)Disability Rights

Act -16,
Grievance
Redressal Officer

Coordinator

Member

Supporling staff

Offrcer In-charge

J



07 I Girls / womerl

I Development and
Grievance cell
Committee &
Intemal
Complaint
Committee (ICC) 

l

Dr. H. n. nhuiarfirE1--

Smt. V. M. Kapse (LME)

Smt. S.K.Meshram(LlF)
Snrt. M.K. Padwekarl LEJ)
SInt. Ashwini Geiurqt /TI 

^ 
\

Chairmen

Secretary

Member
Member
rporling staff08 Judicial Officer

for legal matters
coordination

Shrr. LNRaut(LEJ)

Shri P. V. Akotkar, Lab Asst.

Responsible
Judicial Officer of

this office for
Legal Matters

Assistant
omA[rl-charye

Sr-rpporling staff

09 MSBTE Exam
lbrm filling
overseeing
officer,
Photocopy,
Revaluation
Cornmittee 

l

Slrrr. R. M. Deotare(LEJ)

Exam Section Clerk

10 Technical Clu6
committee

smtPHGedam(LEJ)

Smt. Ashwini Gaiwat, (TLA)

Coordinator

SLrpporling staff

11 Staff club
Comrnittee Coordinator

Mentber

Supporling staff
Chairman
Member
Member

Ku.M K Padvekar,(LEJ)

Smt. V. D. Kapgate, (LCE)

Shri P. V. Akorkar. Lab Assr
12 SC&ST

Committee
Shfl P R Ramteke,(LEJ)
SmtBMMeshram(LCO.1
SmtSKMeshram(LIF)

UNDER HEAD 6J npplp-- l]\,,TD'Nr.r'
Sr. I

lVo. i Activiry Name of Staff Positioh Brief in
01 FC-2022_23

Diploma, BE&
Architecture

snnUHDahole(HoD
(ME))

Smt.VMKapase(LME)

Shri.LMKulthe(LENG)

Shri .S V Benko,Ji /TI 
^\\

I Officer
I hcharrel"
I Coordinator

(1" Year)

Coordinator
(DSD)

Sr-rpporling
staff

(i) Officr
memt
ofapJ

(ii) All ac

(i) Alumn
(ii) Plannir
(iii)Resour
(iv)Feedba

02 Alumni
Association
Committee

rnn. KpBadole(LME)

!1rr1. 
V K PadvekarrLEJ)

Slrri. P. K. Blragar(TLA)

Coordinator

Member
Supporling
staff

4

JINGINEERING

ivities related to FC.

registration
Planning and organizing alumni meet
,Resource mobilization tluough alumni
Feedback from alumni

(i)Conduct@,,
development, awareness, Medii.
Check-up camps, etc.

(ii) Meeting and relevant activities.

(i) att uc@
(ii) Attending couft cases
(iii) Filling approved and permitted

affidavits in courts on case_to_
case basis with approval of the
Principal.

All activity relatffi
form. MSTE Photocopy, Revaluation.

(i) po'ffi
and registration of students.
(ii) Planning and organizing
meetings/ functions/activities of .tu6
etc.
(i)po.n-,@

registration of mernbers
Planrring 119 organizing nreerings/
futrctrons/activities such as sendoll &
welcome, felicitation, etc.

-

i) Iderrtifll,& R.*1". p.bl.r,
of, SC & ST srudenrs in the Iinstiture I

formation about portfolio activity
icrrr in-charge ,nJlT--Oist.iUrG tt.

ers to different FCs depending on flow
,licar ion.



t0

Developrnent
Maintenance
Commiftee

si,riT. NG tr_rrlD

Shri. Sachin punde(LME)

Shri .S V Benkodi,(TLA)

Coordiniloi

Member

Sirpporting

(i) I,arutr.ip.

t,it.,tli,rur@
water filtr r

Dlr,.*
(ii) orsanizid';;;".
prp"r.-p,.r"rioi,''o,lr"t project exhihiriorr.
recrrnrcar -'ornperiliors.l::n''t'' quiz. ourdoor

lnait rtenance "' vwtuplrl9llt 
and

jjl], 9.r.:,.,r bearificarion
r.u r,, L lvt, lnaintenanc
(U as Der ^;eof 

watertank and filter

tit, euUfL.n

il1ff"0't Publicirv (News paper/Elelrronic

#Hf"5
(lr) Mainr rining carnpus clean & hygienic

(i) \tSB-i 
e;rs

,,, f.ll]1,,,.s Relared ro srudenrs.( ii ) A.war(.rer,,o-iiJ,'" Jt.roen[s'

d j ffert,nt r r"u; iXl,,i, ili.r, 
parr 

i c ipati on i n

qJ ncr qrlu lllle

isrra. ,,l.tyrJe 
contract available in

(ii) AnnLurl Maintenance Contract

attacrirnnfu
L enter.

Technrcal Event
Planning
Coordination
Commiftee

S.l={J&ltoai,(rLA

3,Tl5f r",?";Xii,,ffi,

smt. vERape
Coordinil6i

Menrber
Member

Supporting
Water cooE
AC andRO
Filters
maintenance
Committee

shr;.p.r<.ehaga(i;ilifi.+*

DistribGi

Commiftee

Cenrre (MSBTE
Winter Exam.
2022)

st,.;. RFEicrore GMD
Shri. N. N. Nikode, (LCH)

Pubticity6d
Public relations
Commiftee

shri.YNrm.leGMD

Shri .S V Benkodi,(TLA)

House KGprng
and campus
Cleaning
Commiftee

Stui S.- B. p-undeGME,

:,llri 15:Bhasar(rLA)srrrr .S V Benkodi.tTLA)

Coordinatoi

Suppor-ting

staffl
Supporting

Enrollment and
other Activities
Commiftee

smt. M.EGr.rir_MD

Students Section Clerk Supporting
PuOliiationl
Patenting and

s,nt. n.7. caaEkfriMe

Sltri.p.K.Bhagar(TLA) f,lt;:m.I

altO r.ti,,
THEORY
EXAM
(Olline/Offline)
w-2023& s_
2024

8['JB'--ta'
Shri. S.R. SarangpLrre (LEJ),

Shri.Krishn Kumar (LCO)

Exanr Section Cleark

Coor<Jinioi

Morning shift
Officer In_

charge

Alternoon
shift Officer

In-charge
Supporting

staff



f5 iieffi foihdtionlabo'ii'i;''d'r.tfo,'' :
"1 ;1, .=', i.,,:,.riSbtpi$;ut-"=Ii;pfl

01 Internal
Revenue
Generation
Committee

Dr.R.N.Ni budey (HoD(C E))

Shri. M,V.Savai, Sr Clerk

Shri.A K Rathod,(TLA)

Coordinator

Member
Supporling

staff

All ;rctivities related to IRG.

02 Student
Co-operative
store
Committee

Dr.R.N.Nibudey(HoD(CE))

ShriM J Parate (LIF)

Shri.L.N.Lan j ewar (LME)

Shri.P J Akhud (LA)

Vice-
President
Secretary

Treasure

SLrpporting
staff

(i) Management, controlling and

tunctioning 'of cooPerative

store
(ii) Planning and providing of student

centered stationary& other academic

items.

03 Gymkhana,
N.S.S.,
Student
Council
Committee

Dr. R.N.N i budey(HoD(CE))

Shri.J.B.Khurpade (LME)

Shri.A V Andel (LENG)

Shri.R.G.Tandekar, (LA)

Vice
President
Member
secretary

Staff
representative

Member

(i) Organizing all extracurricular activities
(ii) NSS unit fr-rnctioning
(iii) Conducting meetings of class

represerttat ive
(iv) Celebrate all Jayar-rti as per government

of Maharashtra calendar

04 Building
Repair & Fire
safety
Maintenance
Committee

Srrt.V. D.Kapgate(LC E )

Shri. S. B. Punde, (LME).

Shri. R G Walive,(LEE)

Shri.R.G.Tandekar, (LA))

Coordinator

Member

Member

SLrpporting
staff

(i) lnstitute representative to PWD and

other related agency
(ii) Various Proposals of various

grants to Govt. and other agencies

(iii) Providing general maintenance
(iv) Maintenance activity of all

deparlments.
(v) Co-ordination with MJP, and

other related agency
(vi) Maintenance proposals to concern

agencies as well as Govt.
(vii) Providinggeneralmaintenance
(viii) New proposal plans to Govt.

05 Dr. Panjabrao
Deshmukh
Hostel
Scheme &
Chhatrapati
Shahu
Maharaj
Scholarship
Scheme

Committee

Smt.V.D.Kapgate(LCE)

Shri. Ashish Kawale, Jr. Clerk

Shri.R.G.Tandekar, (LA)

Coordinator

Member

Suppofting
staff

Co-,lrdination with District level
Conrmittee.

6

Sr'
No.

Activity Name of Staff Position

\



I-]\DER HEAD OF DEPARTNIENT OF ELECTRICAL ENGINEERING
'$,.
i:''F{o;,,..;

B rief inf.ormation,a bp'ii t po i,tfdio-'=
activitv

01 Projeets/
Froposal
Comn-rittee
(AICTE, DST,
DTE, MSBTE
etc)
Exam:-
MODROB

Shri.A M Arekar (I/C HoD(EE))

Shri. B. S. Deshrlukh,(LEJ)

* Appointed at Depaftmental
level

Shri.P J Akhud,(LA)

Coordinator

Member

I Member from
Each

Depaftrnent

Supporling staff

..i) Preparation of proposal and
submission to concern agency and
fbllow-up

.ii) Plannir,g and control on
Implementation

'iii) Planning. and submission of
proposals and its follou' up

,.iv) Co-ordination with various
Agencies.

ileeking proposals from departments
02 RAC

(MSBTE W-
2023& S-24)

Shri. A M Arekar (HoD EE)

Shri .S V Benkodi.(TlA)

Officer Incharge

Supporling staff

All work related with RAC

03 Unnat
Bharat/Unnat
Maharashtra
Abhiyan

ShriMNGawande(LEE),

Shri. K. R. Kachhiyawale,
(LEE)

Shri E, J Akhud, 0LA)

Coordinator

Member

Supporting staff

i) Run various government scheme
rrnder Unnat Bharat / Unnat
,Vaharashtra Abhiyan

04 Staff
Complaints &
Grievance
Committee

Shri. H.N.Kharkar (LEE)

SmtBPBhagat(LCO)
Smt. S A Petkar,(LCH)
Smt.Tarone, Jr. Clerk
(Registrar)

Coordinator

Member
Member
Member
Member

i) Acknoi,vledgegrievances.

ii) Act qLricl<iy r.rpon ascerlaiuing
the f-acts.

iii) Elirninate the root calrse of the
problerr

iv) Conulunicate the decision to the
parties concerned.

i.v) Maintain a good grievance policy.

05 MSBTE and
other Vigilance
Committee

Shri.H.N.Kharkar (LEE)

Shri. K. R. Kachhiyawale
(LEE)

Shri. Ashish Kawale. Jr. Clerk

Coordinator

Member

Supporling staff

Coordinate MSBTE and other
Vigilarrce allotted to Institute.

06, Energy
Audit &
Conversation
Committee

Shri. K. R. Kachhiyawale
(LEE)

Shri.PJAkhud(TLA)

Co-ordinator

Member
Member

iinergy
-\udit & Conversation work

07 Electrical
Maintenance
Committee

Shri. A. D. Sahusagade(LEE)

Shri.PJAkhLrd(TLA)

Coordinator

Member

(i) Co-ordination with PWD for
electrical rel ated maintenance

(ii) Various Proposals of various
grants to Govt. and other
agencies

( iii) Providins seneral maintenance

Activity

.7



llul El.ctricuffi,
I of acaderrric building. workshop.

I Hostels. campus srreer Iights.

I quamers and Transformer
depafirnents

r v) Maintenance activity of ail
departments

rvi) Activities.ffi
Wall rnagazine ' 

,

08 Tantra shilp Wall
Magazine fTl.A D Sahusagade (LEE)

Shri.PJAkhud(TLA)
Coordinator

Supporting staff09 MOOCS &
Online Courses
for students &
faculty
(NPTEL,SWAY
AM

,)flil. r\. K. Kacnhlyawale
(LEE)

Shri.PJAkhud(TLA)

Coordinator

Supporting staff

,.i) Planning'ro@
Courses fbr students & fbculty,.ii) E,nhance registration of students

, iii) Keeping records of all activities

10 Practical
(MSBTE
winter-2022 &
Summer-2023)

bnn A D Sahusagade, (LEE)

Slrri.M S Durge,(TLA)

Offrcer Incharge
Supporting

staff

1v) All work related with practical
exam.

i'ie+iffi
Parent meet
Cornmittee

* Appointed at
Departmental level

5!.S.D.Wagh,(LA

Shri. P p t<atgaonf a[1t_tg

Member from each
Department

Coordinator PreFiarationand@
the [nstitute as wei] as indiviclual branch
Sugrlestion, feedback and its anallsis.

Library
Development
Committee

Smt D P Chamd;war
(LrF)

* Appointed at
Deparlmental level

Librarian

Coordinator

Mernber frorn each
Deparlment

Secretary

Supporting staff

lilrtannin@(ii) Procurement of new books and other
resoLlrces

(iii) Write off of obsolete books ancl other
related work

(iv) Digital ization of I ibrary
(v) Knowledge Resource Center

Institute
Feedback
Committee

Smt Sheefa Sabn Ali
Sayyad (HoD IF)

Ku.V.R.More,(TLA)

Coordinator

Supporting staff

(l) ivtrki,,g poti{toife.Ot *k(ii) Taking feedback from students and
faculty

(iii) Action taken on feedback
iv) Overall activities related to feedbackMagazine

Publication
Committee &
News Board
Committee

Srnt. S. K. M;slTarx{LIF)

Shri R M Deotare,(LEJ)

Ku.V.R.Mo

Editor-in- Chief (i)annLr@
(ii) Fund mobilization for Magazine.(iii) Nervs board theme.

B

B rief information unout [o.tfrtio



-t

I

I Institure

I AICTE

I Activiry

I Cornrnittee
(A]JAICTE
EOA related
activities)

Sh ri. P. P. I(argaont<ar1ff f.;

* Appointed at
Deparlmental Ievel

Smt.V.R.More,(TLA)

I

Coordinator

1 Member from each
Depaftrnent

Supporting staff

(i)O,,1i,,effi
proposals

(ii) Preparation and publication of,
rnandatory disclosure on institute
website Activities related to MHRD,
MIS, etc.

(iii) Planning of AICTE essentials &
desirable requirement in institr-rte

(iv) Fulfillment of AICTE essentials &
06 Student

Mentoring
committee

Srnt Slreeta SaU" Ati
Sayyad (HoD IF)
Shri.K. R.Kachhiyawal e,
(LEE)
Ku.V.R.More, (TLA)

Coordinator

Mernber

Sttnnnrfinrr s+off

oesrrabte reqUlrement in institute.(i] Fonnationor@
(ii) I(eeping records of students ,r.rlt-o.,
(iii) AII activities related to stuclents

mentoring.

07 Centralized
Data Centre
Committee

Shri.PHGuttelLtr;

Ku.S. D. Wagh,(LA)

Coordinator

Surpporling staff

Collectior-r of Outu -f.r" att
deparlments such as presentations.
Softcopies of different formats,
orders.
Collection of photographs and
Summary of ditferent activities.
Provide data whenever required by

Suggestion for improvement plin

(i) Coordinate@
Digital data Uploading etc.

(ii) Any Digital activity relared to
students.

(iii r Digital India Corporation activity
(ivi lppl.,rentation of Academic Bank of

Credits rARC)

(i)

(i i)

liU
(i)
(ii)

08 Result
Analysis &
Improvement
Committee

Shri.N. G. GLrlhane@tf ;

* Appointed at
Departmental level
Ku,S. D. Wagh,(LA)
Str-rdent section clerk

Coordinator

Member from each
Depafiment

SLrpporting staff

09 Digitization
officer

Shri.PHGuttelltr;

Ku.S. D. Wagh,(LA)

Coordinator

Supporting staff



02 Computer
Hardware &
Networking

Shri.Z.J.Balhare(LCO)

Shri. S.R. Sarangpure(LEJ)

Shri.M S Durge (TLA)

Coordinator

Member

Supporling
staff

(i)
(i i)
(iii)

(iv)
(v)

(vi)

03 Internet &
WI-FI
Campus
Committee

Shri.Z.J.Balhare(LCO)

Shri.P.R. Ramteke (LEJ)

@
shi,i 11' S' DurtXq (ftn,

\

Coordinator

Member

Supporling
staff

(vii)

(viii
(ix)

(x)

(xi)

04 Information
officer for
Principal

Srnt.B.M. Meshram (LCO)

Shri.Z.J.Balhare(LCO)

Coordinator

Member

(xii)

05 Institute
Website
Committee

Smt.B.M. Meshram, (LCO)
Shri.P.P.Katgaonkar (I IF)
Shri.M S Durge (TLA)

Coordinator
Member

Supporling
staff

(xiii)

(xiv)

06 Exams Other
than MSBTE
Committee

Shri. Krishn Kumar, (LCO)

Shri.M S Durge (TLA)
Coordinator
Supporting

staff

Allv
MSE

Providing general IT maintenance

Write off, obsolete of IT infrastructure

New proposal for requirement and its

follow up
New developmental activities
Physical Stock Verification of
Computers

Resolve problem of internet in the

Availabi I ity of interrtet

Lisioning with'difl-erent internet

provider
Provide and maintaining Wi-Fi in the

campus

Development and maintenance of
institute website
Regular Updating of website

,orks related to Exams Other than

TE

Resolve problems related with Wi-Fi
All confidential Letters, Email etc. to be

put up to principal on timely manner as

per urgency.

UNDER WORKSHOP SUPERITEI'{D

Sr.
No.

Activity Name of Staff Position
I

01 Centralized
l. urnrture
Committee

Workshop Supdtt.

Store Keeper

Coordinator

Member

02 Stock
Verification
Comrnittee

Workshop Supdtt.

Shri. S.R.Sarangpure (LEJ)

Coordinator

Member

irief information about portfolio

Repair of furniture
Write off un- repairable furniture

r Activities related to centralized
furniture
To n'iaintain tlie stock register

Verificatiou oI Stock

I Reporting irregularities if any and

UNDER HEAD OF DEPARTMENT OF SCIENCE

Sr.
No.

Activity Name of Staff Position
I

01 Admission
(CAP Round)
First year &
Direct
Second Year
2023-24

Shri.N.N. Nikode,(LCH)

Shri.M P Uikey, (TLA)

Officer
Incharge

Sr,rpporting
staff

All

& HUMANITIES
irief information about portfolio

works related to admission.

.lo



TimeTibG Smt s e nau@$

* Appoirrted at Departmenrel
Ievel

Shri.M p Uikey, (TLA)

Tirne Table
Coordinator

I Mernber
fronr each

Deparlment

Supporting
staffAnnual

Cultural
Program
Committee

S,nt. S a F"tku.{tCD

Srnt.M I( padvekar, (LEJ)

Shri.M p Uikey, (TLA)

Coordinator

Member

Supporting
staffSessional

Test
Comrnittee

shri. t Yli vtoGlf_rr.tatlx;.

Shri. Sachin punde,(LME).

Shri .S V Benkodi,(TLA)

Coordinator

Mernber

Supporling
staff

Health & Eco
Systern
Committee

Smt. S a petkar,GaH)

Ku. S_. K.Meshr.arn. ( LI F)
Srnr. V. D. Kapgare ( LCE)
Slrri.A.N. Anclel 

1 LEN;

Ku.V.R.More (TLA)

Coordinator

Member
Mentber
Merlber

Supporting
staff

Activities
Shri.r.V*tivtode@

Smt.V.M.Kapse,(LME)

Shri.P.K.Bhagat, (TLA)

$hri.P W Madavi, (TLA

Coordinatoi
(Boys)

Coordinator
(Girls)

Supporting
staff

S t, ri. a SJnOe tl LE trr)

Shri.P W Maclavi, (TLA)

Schemes

Commifiee

SrntSBR;rxGpH)

Shri. Harshal Vaidhya Jr. Clerk

coo.din@
Central Scholarship Schemes
Awareness to students for different
I+Pg! pllQc 

llol arshi p Sctremes
Teaching
Plan&
Syllabus
Completion
Officer

Shri.P.V.rivtoae@Mn;

Shri.M p Uikey, (TLA)

Coordin?or

\ r,/ .r.g

.. students & faculty 
ckuP camp for

(ii) Keeping record of all acrivities

Institute Gr,"Grrres
IEDSSA aoiviries
Preparatiorr ol sport ground andt oorornatron tbr zonal aud inter
zonal sports events.
Organizing annual spoflsprogram

(v) Ma.kine spofts as a day to day cLrlture
__-in the institute.
acrivitie@
CIL b

An angement of stationar

Coord i r ra te-- Acrj u,- ry
Teaching plan.
Lnplantation of new teaching rnethods
in teaching plan.

Prepariti6n of inJtiffinai
table

related to

Iii) Prepararion of Departmenr time rable(iiir Effective utilization of A"iliti", 
"-"''

(iv Collection of attendance ...orA Acommunication to student,s pr;n;;
in case ofpoor attendance(v) Any 

.others job organized by rhePrincipal

Or1;an;z
rele,ted activities.

(i) Plan
ses:;ional test as per MSBTe ,.h;;;i;(ii) Prepararion and display ortirr. luir.(iii;A,angemenr of .i"r; ;;;,;' ur-"'i".
sea-ing plan
(rv)Vigjlance during rest examination andcor trol l ing malpractices

related



ir,

rcadentic calendar.

i0 SWOT
Analysis of
the Institute
Committee

Shri.A"N" Andel(LEN)

Shri.P W Madavi, (TLA)

Coordinator

Supporling
staff

Per S\\.OT Analysis of the Institute

TRAINING & PLACtrMENT CELL:*t.
:iiNO::'"r

Name of StatT Brief infonnation about portfolio
activity

Overall co-ordination of all activities underDr.H.R.Bhusari (LEJ)

Brief information about portfolio

(i) Placementactivities
(ii) Run Placement policy
(iii) Activities of Industrial Hub
(iv) all activities related to Placement cell
(v) Planning for industries meet
vi) Recruitment at GP Gondia
(i) In-plant training to students
(ii) Trair.ring courses of Staff
(iii) Training for Faculty
(iv) Activities of lndr-rstrial Hub
(v) lmplement training policy of the

institute
vi) Planning fbr industries meet

,i=S
rliNo'.i,i

Shri.P.R.Rarnteke (LEJ) Assistant TPO
(Placement)

Training
(Students,
Faculty &
sraff)

Shri.Krishn Kumar (LCO) Assistant TPO
(Training)

Shri.M N Gawande (LEE)

* Appointed at Depaftmental level

Innovation
&
Incubation
cel I

Coordinator

1 Mernber
fiom each

Depafiment

(i) Establishing incubation Cenrre
(ii) Making Proposals for incubation

center
(iii) Allacrivities related ro incubarion

center
(iv) Implernentation of Innovation Policy

of the Institute
Entrepreneurs
hip
Development
Cell (EDC)

Shri.S B Punde (LME)

Shri.K R I(acchiyawale (LEE)

Coordinator

Member

(i) Plannir-rg for EDC Cell
(ii) Organizing programs related to

entrepreneurship
iii) Keeping records of all activities

Industry
Institute
Interaction
& MoU
Committee

Shri.L N Raut (LEJ).

* Aprpointed at Departmental level

Shri.P.V.Akorkar ( LA)

Coordinator

I Member
from each

Depaftment

Supporting
staff

(i) Enhance interaction with industries
(ii) Enhance MOUs with industries

,-

Position

01 Training &
Placement

Officer (TPO)
UNDER TRAINING & PLACEMENT CELL

Activitv
'= 

. =, l

Name,of Staff-.. Position

01 Placement

02

03

04

05

12



AII Department Heads are required to appoint I Member for such conrmittees as mentionerl by *mark as Appointed at Departrnental level

Each committee Chair Person / Co-ordinator is required and requested as b:low:-

(a) Plan the activity and set Shorl term & Long term goals

(b) Set benchrnark & record it as per needs

(c) Discuss r,vith HODs/principal as per neecl

(d) Prepare proposals well in advance & acquire approvals of competent authoratity as per plan.
(e) Optirnize resources & outcomes

(0 Make seperate file for each activity.

(g) Keep rhe records of activities

(h) Proper filing of the documents

(i) Prepare the reports and subn-rit to the Principal (as the case may be r every six monthly.

0) Keep the vigil on various news related to the portforio

(k) Publication of news on institute website through Website coordina,or and publicity
coordinators

(l) Perform any other duties assigned by the principal.

(m) Weight the activity from undersigned at the end of the activiiy rvith feedback from stake
holders.

(n) This order is operative till 30th Jdy 2024 frorn the date of publication of this order(o) Handing over & taking over to be cornpleted before l st Septemb er 2023.

r3

',6 CSR
Committee

Srnt.R.A. Gadekar(LME)

+ Appointed at Depaftmental level

Shri.P.K.Bhagat (TLA)

Coordinator

i Member
fi'our eaclr

Department

Supporling
staff

(i) Planning for CSR
(ii) Lisioning with industries
(iii) Taking follow up about this Feedback

^ utilization & calculation

07 CEP Cell Shri. YPDupare, (LME)

Shri.P.K.Bhaga(TLA)

Coordinator

Supporling
staff

(i) Planning to organize different courses
through CED

(ii) Run different courses through CED
Maintain Record

08 Industry
Institute
interaction
committee fo
industry &
application
project

Shri.M J Parate, (LIF)

Ku. S. D. Wagh, (TLA)

Coordinator

Supporting
staff

(i) Planr.ring fbr Major project of students
through industries

(ii) Identify industries and enhance
interaction



(p) Depending on the performance, at the end ,

activity completion orders.
(q) This order is not valid till it is attached with

of the academic year ci)mpetent authority shall

r activity completion or,ler.

(Prof. C. ;hate)

ISSUE

Princioal
otUffiffig},$hc*condia

GT}NPIA
Copy to: I

2.
a
J.

4.

AII Head of Departments.
All Faculty members through respectivJ
All Staff rnembers through respeitive HoDs.
Registrar for information and circulation to all.

14
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